In the majority of cases, the manuscript should be submitted directly through our online manuscript submission and review system, SageTrack, for review. Authors are asked to create an account on the SageTrack website. This allows authors to submit the manuscript and track it through review and revisions, if applicable. Once submitted, the manuscript appears in the administration center of JAPNA's SageTrack site and the paper is reviewed by the managing editor, Kristen Overstreet, for structure, blinding, and presence or absence of required information. Notes are then left for the assigned editor (either Pearson or Goodman) to review in the next step.
During this phase, the paper is also sent for a Cross Check evaluation. This is a computerized process that reviews the paper for any overlap with other published information. A percentage of overlap is identified and reviewed by the editor. While this process might seem simple at first glance, it is actually complex and requires interpretation. For example, the reference list and associated phrasing that might be common and acceptable in the type of manuscript presented may be included in the overlap percentage. What editors look for in Cross Check is duplicate word sections or sentences previously published in another document but uncited and unreferenced in the paper being reviewed. Authors must reference themselves if they are including information from one of their own prior publications. They must also reference online sites. It is not acceptable to take information from an online site without referencing. If there are questions about large passages of the manuscript, the editor will contact the corresponding author directly before the paper is sent out for review and request clarification. In most instances, the paper is sent directly back to the author to make corrections and resubmit the paper. If the paper has been largely plagiarized from another published source, it will be automatically rejected by an editor and returned to the author with a written explanation. (2) The JAPNA review process comprises the second phase. During this second phase of the process, the editor evaluates the paper and begins to choose reviewers. Individuals who have agreed to review for JAPNA are categorized by areas of expertise. All reviewers have selfidentified keywords that reflect their areas of expertise and interest. The editor is able to search on these topical areas, and SageTrack then gives a list of potential reviewers. Also noted in the list is each reviewer's number of past and current reviews.
An email is sent to potential reviewers listing the title and abstract of the submitted paper, and invites them to review the manuscript. JAPNA uses a double blind review process. This means that authors and reviewers are blinded or unknown to each other. If reviewers suspect that they know an author they should notify the editor and excuse themselves from the review process. This ensures that the process remains blinded.
Once the reviewers agree to the review, they will receive a link to the paper and the review scoresheet. Reviews are requested to be returned within 3 weeks. If invited reviewers decline to review, the editor invites new potential reviewers until at least two reviewers have agreed. Difficulty securing reviewers and submitting reviews late are the main reasons for delay in authors receiving editorial decisions about submitted manuscripts.
The third phase of this process involves revision following the editorial decision. This decision comes to authors via an email after the editor has reviewed the recommendations of (at least) two reviewers and re-reviewed the manuscript. The decision choices are the following: Accept, Accept with Revisions, Major Revisions, or Reject. In some situations, the editor, before making a final decision, may choose to invite a third or fourth reviewer, for another opinion, especially if received reviews are divergent in the recommendations. In these instances, the editorial board becomes a resource in decision-making.
Reviewers' comments are sent to the author along with the editor's decision. If the recommendation is to revise, authors are invited to do this and to resubmit the revision through SageTrack. At JAPNA, we do not want to put authors through multiple rounds of review unless there is a strong chance the paper will ultimately be accepted for publication. Whenever possible, in the interest of continuity, the same reviewers are asked to evaluate the revision and the editors review the recommendations for a final decision. We encourage authors to return revised versions within 4 weeks. Authors are always free to appeal an editorial decision where there is disagreement on the outcome. The final decision about further action rests with the editor. When a decision has been appealed in the past, I have carefully reviewed the paper and the reviews, and in some instances have reversed my decision and sent the paper for further review; usually I have upheld my original decision to reject the paper.
If the paper is accepted for publication, the authors will be contacted to complete their Journal Contributor's Publishing Agreement, and Kristen Overstreet, the managing editor for JAPNA, may contact the authors to make any small corrections required before the paper is sent to the production team. Once submitted for production, the paper is copyedited by the SAGE staff and authors receive the final, prepublication version of the paper, with any questions noted by SAGE, to proofread and approve. Authors must answer the questions in the proof version and submit it back to Peter Alexander, the project editor at Sage, before the paper can be published.
The process of getting a paper accepted for publication is not simple. Many systematic actions occur after the first step of submitting the paper for the first editorial review. The more knowledge authors have about the process, the better the chances are that they will feel comfortable taking the risk and submitting a paper that eventually may be published in JAPNA. As always, please feel free to ask questions via email and keep writing!
